City of Saginaw, Michigan

Rules of Conduct

Applicable to all members of the Service Employees International Union, AFL-CIO, other non-union, and non-supervisory employees while acting in an official capacity as an employee of the City of Saginaw.

SECTION 1


For violation of any of the following rules, an employee shall be subject to severe discipline, up to and including discharge:

a. Refusal to comply with supervisor’s instructions or other insubordinate conduct

b. Gross neglect of duty.

c. Immoral or indecent conduct that would cause the City disrespect or threaten its credibility.

d. Intentional falsification of employer’s records.

e. Without permission from supervisor, knowingly marking the timecard of another, having one’s time card marked by another, or unauthorized altering of a time card. 

f. Theft or intentional destruction of an employer’s or another employee’s property, or removal of City or another’s property from employer’s premises without authorization. Unauthorized use of the employer’s property.

g. Sleeping on the job.

h. Drinking or possessing any alcoholic beverage on employer’s time, premises or equipment, or reporting to work under the influence of alcoholic beverages.

i. Possession or use of a controlled substance on employer’s time, premises or equipment, or reporting to work or working under the influence of a controlled substance, except under Doctor’s orders and proper notification to supervisor.

j. Conviction of a felony while an employee of the City of Saginaw.

k. Deliberate or careless conduct endangering the safety of himself or others.

l. Abusive, threatening or coercive treatment of members of the public, fellow employees or supervisors.

m. Conviction of two or more moving traffic violations during a twelve-month period while driving the employer’s vehicle(s).

n. Carelessness which necessitates scraping or repairing of an employer’s equipment or property more than $500.

o. Absence from work for three consecutive, regularly scheduled working days without an excuse acceptable to the employer. (AWOL)

p. Suspension or loss of driver’s license (employees who are required to drive in the service of employer).

q. Sabotage.

r. Permitting any person who is not an employee to enter or ride in a City vehicle without authorization of the employer.

s. Failure to respond upon request for emergency call to duty.

t. Serious violation of a safety rule or safety practice.

u. Any other offense of equal magnitude to the above.

SECTION 2


For the commission of any of the following offenses, an employee shall receive a written warning notice. If an employee receives: (a) two written warning notices for the same or different offenses within a period of 12 consecutive months, or (b) if any employee receives discipline under Section 1 of these rules and receives one (1) written warning notice under this section (within a period of 12 consecutive months), such employee shall there upon be subject to discharge of the third offense.

a. Late to work without excuse acceptable to supervisor.

b. Carelessness which necessitates scraping or repairing of an employer’s equipment or property of less than $500.

c. Inattentiveness to work.

d. Failure to start work at the designated time.

e. Quitting work before proper time, or leaving the job during working hours without permission of the supervisor.

f. Smoking in unauthorized areas.

g. Minor violation of a safety rule or safety practice. 

h. Failure to report to work without giving the employer advance notice, unless it was impossible to give such advance notice. 

i. Creating or contributing to poor housekeeping in the building or equipment of the employer.

j. Spending, soliciting, or collecting contributions on the employer’s time or premises without written authorization from the employer.

k. Posting, moving, or defacing any matter on the employer’s bulletin board or property without authorization from the employer which would cause damage over $500.

l. Failure to perform as instructed in an efficient and timely manner.

m. Poor workmanship.

n. Any offense of equal magnitude to the above.

The above rules are hereby approved and shall become effective November 15, 1989.

